
 
 

Student Registration Permit-Override in URSA 
 

�x Logon to Ursa at https://ursa.unco.edu using your network user name and password. 
o Click on the Employee tab. 
o Under Faculty & Advisor Tools, click on Registration Overrides. 
o Select the term using the Select the Term drop-down menu. 
o Enter the student ID number if it is known or do a search using the student's 

name and click on Submit. 
o Click on the student’s name from the choices listed under Student and Advisee 

Selection once you have verified which 


