




including clear goals and outcomes. What products do you expect 
from your research and when do you anticipate they will be 
produced? How and when will your results be disseminated? 

3. This section should include a short paragraph summarizing the 
data management plan. In this paragraph, you should include i) 
what types of data will be generated, ii) in what form these data 
will be recorded (e.g., hand-written, electronic), iii) where these 
data will be stored, iv) the duration of data archiving, if 
applicable, and v) how the data will be made appropriately 
available to the scientific community, if applicable. If you do not 
know this information, talk to your advisor. 

4. If your current or future research involves any borrowed 
instruments, scales, questionnaires, or reproduced figures, 
images, photos, or music, you are required to secure 
copyright permission to reuse or adapt this material in your 
final thesis or dissertation. Include the permission request 
letter and respond from the copyright holder or a plan on from 
whom and when this will be secured, in advance of your final 
defense. If your research does/will not use any borrowed or 
adapted materials, please report that in this section. 

vi. References 
1. Again, this section is not included in the page limit. 

d. Organization 
i. You have the choice to organize your proposal, including the above-listed 

sections, in one of two ways (if you have more than one project). For example: 

 
ii. Just keep in mind in your final thesis/dissertation that you will need to 

have a global Introduction and global Discussion covering all separate 



projects of your thesis/dissertation, so it is wise to begin to envision how 
you will “tell that story”. 

3. Timing of Proposal Preparation, Meeting, and Approval 
a. All students 

i. Graduate students should aim to complete their proposals as early in their 
program as possible to establish a clear plan for their research agenda and 
seek feedback from their committee. 

1. For PhD, no later than the end of their fourth semester. 
2. For MS-T, no later than the end of their second semester. 

ii. All research-based graduate students in our programs should take BIO 594: 
Foundations of Biological Research in their first two semesters. Work 
completed as part of this class should provide the foundation of the 
literature review and research direction for your proposal. 

iii. Proposal Meeting: A full committee meeting should be arranged early in 
the program (often after the Plan of Study and Committee form meeting) to 
discuss a draft of the written proposal previously reviewed by your advisor. 

1. Gain approval from your advisor on a working draft and then 
schedule an hour-long meeting with the entire 



iii. Additionally, AFTER you have successfully passed your oral comprehensive 
exams (this may mean that you need to set a reminder on your calendar), 
the following materials should be submitted to the Graduate School by the 
student: 

1. The approved proposal with the signed Title page. 
2. The “Verification of Research Subject or Participant Compliance” 

form (regardless of your type of research) 
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